FIRE PREVENTION FLOOR PLAN REVIEW APPLICATION GUIDE

From the login page,https://aca-prod.accela.com/COSA/default.aspx enter your username and
password. If you have not registered, please refer to the Build SA Registration document.

y CITIZEN ACCESS
for SAN ANTONIO

Welcome to the City of San Antonio

Announcements Register fc

Land Development  Building  Fire

Advanced Search

Account Reports ¥ Login

ord  New Users: Register for an Account

[ Remember me on this computer [y forgotien

Chrome, Edge or Safari per For addiitional browser settings visit our ACA Setting: page.
Click here to complete a Garage/Yard Sale permit application. Registering for an online account is not necessary.
Welcome to the City of San Antonio Customer Portal
We are pleased to offer our customers access to online services, 24 hours a day. 7 days a week.

Atthe City of San Antonio, we are fulfilling our commitment to deliver online services that are more efficient, convenient, and interactive. To se all the services we provide, you must register and
create a user account. You can also view information, get questions answered, and have limited services as an anonymous user. We trust this higher level of online services makes doing business
with the City of San Antonio easier, faster and more accessible.

What would you like to do today?
To get started, select one of the services listed below:

General Information

Lookup Property Information

From the welcome page, click on the Fire module on the top bar.

1TIZEN ACCESS
fr SAN ANTONIO

Welcome to the City of San Antonio

Announcements  Logged in as'Kelly Turner  Collec 1)'¥  Account Management Logout

n Escrow Account | Amend EScrow Accountis

Land Development  Buildin

Dashboard My Records My Account Advanced Search

Hello, Kelly Turner

My Collection (0) View Collections

You do not have any collections right now.

Work in progress (7) View All Records

Record Name: Record ID. Module Creation Date Action




FIRE PREVENTION FLOOR PLAN REVIEW APPLICATION GUIDE

Once on the Fire module, click on the Create an Application area. Then, read the terms and click on the

box to acknowledge the disclaimer and click Continue Application
]
Collections (0) Repc 1) ¥ Account Management Logout

Announcements L in as:Kelly Turner

unt(s)

an Escrow Account |

Home  Land Development  Building

Search Applications ‘Create an Application

Online Application
Welcome to the City of San Antonio Development Services Department's Online Permitting System. Use this system from the convenience of your home or office, 24 hours a day to:

« Submit and update information
«Pay fees
« Schedule inspections
« Track the status of your applications
« Brint your final record
To get started you MUST;
«“Allow Pop-ups from This Site” - More information can be found at wwiw.sanantonio.gov/dsd/BuildSAHelp aspx

= Accept the General Disclaimer below

General Disclaimer =

All City of San Antonio web sites, including but not limited to the
s Department Customer Portal, sanantonio.gov,
v lamoc

Development Ser
w.sanantonio.gov/GIS,

saplsatlibtxus are provided as a public service. PLEASE NOTE that users of

these web sites are responsible for checking the accuracy, completeness, .

have read and accepted the above terms.

Select Fire Special Events Application and click Continue Application.

Collections (0) Reports ()Y Account Management ~ Logout

Announcements Lo Kelly Turner

d Escrow Accountls

an Escrow Account |

Home  Land Development  Building

Search Applications Create an Application

Select a Record Type
types. For to apply for a record type not listed below please contact us.

<

O Fire Annual Permit Application
(O Fire HazMat Application
OFite License Regisiration Application

(OFire Life Safely System Application

I @ Fire Special Events Application I

(O Fire Storage Tanks Application

O Fire Systems Peit Appiication
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Step 1: Property Information
To best find the event address, enter ONLY the street number and street name, then click on Search.
Using street directions and Street Type can result in search errors.

Home  Land Development  Building m

S h i Create an

Fire Special Events Application
5 Documen 6 7 8

Froperty Contact Applicatio
1 information & B 3 Information 4 information Information

Step 1:Property Information > Property
Physical Address is preferred.

*indicates a required field

Address

information, refer to the Address Guick Tip Guide.

Teet Mo Teet Name: Street Type:
500 iaricet pE— v

Unit No.: Building Level:
Zip:
One Stop Zoning Map

| g

* Parcel Number:

Lot: Block: Subdivision:

--Select- -

Once the correct address is found, select it and continue.

22

Land Value: Improved Value: Exemption Value:

County Property ID:

1222736

Owner Name: ®
Ty oF san ANTONIO

Address Line 1:
PO BOX 833966, SAN ANTONIO, TX, US, 78283-3366

Address Line 2:
Adress Line 3:
City: State: Zip: Country:

—selact— -

== |
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Step 2: Event Type

Select Floor Plan Review from the drop down menu and click on Continue Application.

) CITIZEN ACCESS Welcome to the City of San Antonio

for SAN ANTONIO

Announcements Logged in as:Kelly Turner  Collections (0) Reports (11'¥  Account Management Logout

Create an Escrow Account | Amend Escrow Account(s)

Home  Land Development  Building E

Search Applications  Create an Application

Fire Special Events Application

5 Documen
N S Information

Property Contact
* information Information

Step 2: Event Type > Special Event Type

*indicates a required field

‘Custom Fields

SPECIAL EVENT TYPE

*Type of Event:

Fioor Plan Review

Farads Flosts
Pyrotechnics/Firswarks/ Flame Effect

Save and resume later Continue Application »

Step 3: Contact Information

Verify that the Applicant Information is correct. If the applicant and the Company are the same, check
the Also Known As box.

5 Documen 6 7 8

Property.
1 B 2 Event Type > Information

Step 3:Contact Information >Applicant
If paying by "Escrow”, please ensure the "Escrow Owner" is listed on the application. If you are authorized to use this Escrow Account, please ensure you are
listed as an "Authorized Agent”.

*indicates a required field

Applicant

To edit the Applicant i jon, us] your A

Kelly Turner

kelly tuner@sanantonio.gov
Home phone:210-207-8410
Mbile Phone:

Work Phone:

w Contact Addresses

[ Zosditacantictaddiasseclictnakddress link.
"Required contact address type(s):Wailing

Showing 1-2 of 2

Address Type Recipient. Address Action
Mailing 1901 5 ALAMO ST
Physical 123 Mailing Address

‘Copy Applicant Contact Information

Applicant Also Known As:
(Check all that apply)

Company Name/Business Owner: I

Save and resume later Continue Application »
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If you need to associate another contact, you can add a contact from this new page. If they are not
already in the Build SA system, you can use the Add button. If they are already a registered with Build
SA, you can use the Search button. Do not use the License Professional Module. It is not required for
this application.

Fire Special Events Application

i 2 Event Type

Step 3:Contact Information>Contact List
“indicates a required field

Contact List

T0 304 & new contact, olisk Look Up or Add New button.
To prevent a contact from recsiving smails:

=
e
4 , e e
|
s e =
S
=

Licensed Professional List

ook the L button.

To add 2 new licensed professional, cick the Select from Accoun fonal, olick the Edit link. To.

Step 4: Application Information

Complete all areas marked with the red asterisk.

Home  Land Development Building ﬂ

Search Applications  Create an Application

Fire Special Events Application

Contact Agplication 5 Document —
! 2 ErThi 3 information “ information 5 Information L 7 °

Step 4., icatit i Event

*indicates 3 required field.

Custom Fields

EVENT INFORMATION

=T Kelly's Confersnca
* Event Address/Location: 500 € Market
Fall 3

Henry B Gonzslez
Convention Center

*Event Start Date: 06/30/2021 =]
* Event End Date: w020z B
*Total # of Shows: :

Demo Date: B
Demo Time:

Rain Date: E

Number of booths floats:

Heating appliance(s) to be used:

Save and resume later Continue Application »
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Under Floor Plan Details, complete the total square footage of the entire event. Then, complete all
sections under each heading to which you answer Yes. Headings include: Vehicle Display, Cooking
Demonstration, Hazing, Heavy Equipment move in/out, Compressed Gas, and Other.

Step 4:Application Information>Floor Plan Details
* indicates a required field.

Custom Fields

FLOOR PLAN DETAILS

Floor Plan square feet: *

Vehicle Display: *

Date of Vehicle dispiay move in:
Time of Vehicle display move in:

Couking DemonstrationVending: * O Yes ® No

Demonstration Date:
Demonstration Time:

Hazing Theatrical Fog: * @Yes O No
Fog From Date - To Date: &/30721-775/22
Fog Time Blocks: 12:00pm-a:000m

Heavy Equipment (Gasoline/Diesel): * (O Yes @ No

Equipment Date move in
Equipment Time mave in:
Equipment Date move out
Equipment Time move out:

CompressedMedical Gas: O Yes ® No

Gas Date
Gas Time:

Other Heat Source: O Yes ® No

Heat Source From Date - To Date:

[ e and resame o | ————
Step 5: Document Information

To add a plan to your application, click on the Add button

Welcome to the City of San Antonio

# CITIZEN ACCESS
P % SEN ANTONIO

Announcemants  Logg:

P ———

Search Applications  Create an Application

Fire Special Events Application

Contact tication
= Infommasion * ibrrmstn

Step 5:Document information > Documents
*indicates a required feld

To upload a new document click Add.

The maximum fl size allowed is 80 MB

embhen;mhe:mbmt are disaliowed file types 1o upload.
Name. Type Sie Lstest Updses =
Mo records found.

m Continue Application »

City of San Antonio (c) Copyright 2019
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Under the File Upload pop up screen, click on Add.

File Upload

Select the file from your computer and continue.

[
&« v s ThisPC » Documents > Downloads
Qrganize ~ MNew folder

~
Name Date modified Type Size

3+ Qu
[
40
Eo

=P

Kelly's Conference Floor Plan 2021 6/18/2021 9:27 AM Adobe Acrobat D... 335KB

2

3 A o= =

n

& HHHHYF@EDIT

=
m
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When the file has uploaded and displays 100%, click on Continue.

File Upload
To upload a new document click Add.
e marmum e 2z sHowed £ 80 MB

PTG e CISaHOWE e DS 10 LHOIC.

Kety's Conterence Foor Ptan 2021 par 100%

Select Floor Plan from the drop down to identify what type of document you have uploaded. Add a
description in the text box and click on the Save button.

Home  Land Development Euildinq

Search Applications  Create an Application

Fire Special Events Application
A

Step 5:Document Information>Documents
*indicates a raquired ield.

To upload a new document click Add.
The maximum fl size allowsd s 50 M5
imthem; i s disallowed fle epes o upioad.

Tyve Size Laest Updase ction

Description
oo pla

===~

m Continue Application s
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Your upload will appear in the Attachment box. You may add another if you wish or continue in the
application.

ITIZEN ACCESS Welcome to the City of San Antonio

« SAN ANTONIO

Announcements  Logged in asKally Turner  Collactions (0) Reports (I)'®  Account Managemant  Logout

Home  Land Development  Building

Search Applications  Create an Application

The attachment(s) has/have been successfully uploaded.
It may take a few minutes before changes are reflected.

Fire Special Events Application

* Informaon « ibrrmanon

Step 5:Document Information>Documents
*incicates 3 raquired feld

To upload a new document click Add.

The mazimum fiesize allowed s

Femthem:mhembtmi are disaliowed fie cypes co upload.

Size Ltest Upcie: Action

TR 062212021 Actions v

Save and resume later Continue Application »

Step 6: Review

Review the information that you have entered. If you need to make changes, click on the Edit button to
the right of each section.

ome s wnans [

Search Appiications  Create an Application

Fire Special Events Application

* brmation > Iifommaton

Step 6:Review

E
E

FireSpecil Evenss Applicaion

Address Edt

500 MARKET ST, 76205

rass Acdres: E MARKET ST.SAN ANTONIO, TK 78205
NCE 11814 BLOCK 3 LOT SR 78.2FT OF 14 (4 8 CONZALEZ CONVENTION CENTER SUBD)

County Propery ID: 1222736

CITY OF SAN ANTONIO
PO BOX 539965, SAN ANTONIO, TX, U, 78283-3966

Custom Fields.

speCILevenT TYPE =3

Type of Event: Floor Plan Review
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Review Continued

Number of booths/floats:
Heating appliance(s) to be used:

Custom Fields

FLOOR PLAN DETAILS
Floor Plan square feet:

Vehicle Display:

Date of Vehicle display move in:
Time of Vehicle display move in:
Cooking Demonstration/Vending:
Demonstration Date:
Demonstration Time:

Hazing Theatrical Fog:

Fog From Date - To Date:

Fog Time Blocks:

Heavy Equipment (Gasoline/Diesel):

16750
Yes
06/29/2021

No

Yes
6/30/21-7/5/21
12.00pm-4:00pm
No

Equipment Date move in:
Equipment Time move in:

Equipment Date move out:

Equipment Time move out:

Compressed/Medical Gas: No
Gas Date:

Gas Time:

Other Heat Source: No
Heat Source From Date - To Date:

Heat Source Time Blocks:
Attachment Edit
To upload a new document click Add.
The maximum filesize alowed is 50 ME
et e mhe;mherm are disallowsd fle types to uplosd.

Name Type Size Lstest Update Action

GprferenceFosr FEN - paor plan IUTTHE 0812212021 Actionsv

Step 7:
Fees

Your fees are calculated by the square footage entered earlier in the application.

Welcome to the City of San Antonio

ITIZEN ACCESS
fr SAN ANTONIO

Announcemants  Logged in s=Kelly Tumer  Collactions

0) Reports()¥ Account Management  Logout

Home  Land Development  Building

Saarch Applications  Create an Application

Fire Special Events Application

Application Document .
< oBrmmon 3 Information O

Step 7:Validate Fees

Application Fees
Fess. ay. Amount
Special Event Fee a2 542500
Surchrge - Techmolagieal Improvement Fee. 1 s1275

TOTAL FEES: §43775

City of San Amtonio {c) Copyright 2019
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You may pay by credit card or by adding a bank account to draw funds.

pps I3 Suggested Sites Imported From IE € Login - BuildSATra.. P Bllaunchpad B AccelaDC (B} Inspection Boundary [ Accela-Public Safet.. B Accela Civic Applica.. B Accela Civic Applica.. (@) [Webinar] Accela Ci.. COSAwek | 1T

Welcome to the City of San Antonio

ITIZEN ACCESS

How would you like to make the payment?
® CreditCard O Bank Payment

Payment Amount 543775

T =a

Gity of San Antonio (c) Copyright 2018

CITY OF
SAN ANTONIO

Online Invoice Payments

@® payment from credit card

Card Type: | American Express v
Card Number:

Expiry Date: v v

After clicking Make Payment, please do not refresh the page or press the back button on your internet browser.
SubTotal: §437.75
Total: $437.75

Make Payment

Copyright © 2000 - 2021 City of San Antonio
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CITY OF
SAN ANTONIO

Online Invoice Payments

Your ransaction was completed successtully.

Receipt #: 4914
Issued: 22-Jun-21 12:55 PM
Description

$425.00
Amount:$425.00 }

$12.75
Amount:$12.75 }

subTotal: $437.75
Total: $437.75
USDEa377S

Payment: Master Card - *=ssesmms=s=3444 - 07/34
Reference Number:

Authorization Number: TEST

Response Code:

Step 8:

After payment, your application has been submitted and is now under review. Your record number is

displayed on this page.

Welcome to the City of San Antonio

&) CITIZEN ACCESS
P % SAN ANTONIO

Announcements  Logged in asKelly Tums lections {0)  Reports (¥ Account Managemer

FS——

Search Applications  Create an Application

Fire Special Events Application

| Step 8:Record Issuance |

Your application has been successfully submitisd
Please print your record and retain 3 copy for your records.

" or results of inspactions. ¥ post

<chedule the inspaction upon completion of the work Chaase View Record Detait” to

inspaction now or retum to

To see your records on your account, click on Home and then My Records.
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CITIZEN ACCESS Welcome to the City of San Antonio
. % SAN ANTONIO

Announcements  Loggedin as:Kelly Turner

0) Reportsty¥ Management

Land Development  Building  Fire.

4 MyRecords  MyAccount  Advanced Search

CITIZEN ACCESS
fr SKN ANTONIO

ements  Logged in asKelly Tuner

m Land Development _Building ~ Fire
Dashboard I My Racords Account  Advanced Saarch

| I—

Showing 1-4 of 4 | Expor resas | 05 0 cotector
O Record Type. Descripion ProjeceName  Expirasion Date Cremed By Stz cion ShorNotes
e Special v
] == oorptarreiewaccount | Uncer Review
e License
[ owmyzezt [T Regsttion anst foorplanreienaccount
. Application
UCAPSREC2L  Fire larm ADS P—
[ osemon oSS = apst 041912022 foorptanreviewaceount  Active Amencr
) owemon DG freseen foorptanrevenaccount  UncerReven
«

Cityof San Antonio (c) Copyright 2019



